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financial staff
(impl6menting unit)

Up to the e)dent of
allotment released

Administrative Officer (AO), or in
absence, the designated Officer
by the SH

SH or the
designated OIC

2.2. Purchase Requesu Authority to Procure Goods and Services. lnfrastrucfu re
and Gonsultancy Services

Proiects

Office/Amount
lnvolved

Requesting Ofricer Recommending
Approval

Approving
Ofiicer

a. Schools
Office

DiYision

Up to the extent of
allotment released

Head of Office
. George D. Aguila

Supply Section

Assistant Schools
Division
Superintendent
(ASDS)

Schools Division
Superintendent
(SDS)

b. Schools without
financial staff
(Non-
implementing unit)

Up to the extent of
allotment released

School Head (SH) ASDS SDS

financial staff
(implomenting
unit)

Up to the extent of
allotment released

Administrative Ofrlcer (AO), or in
absence, the designated Officer
by the SH

SH or the
designated OIC

2.3. Contracts and Purchase Orders

Availability of Funds

including schools without
financial staff (non-
implementing units)

Catherine A. Pureza
Budget Officer

Susan P. Fontarum
Head of Accounting Section

(implementing unit) Budget O,fficer Designate
AcmuntanuBookkeeper
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2.4. Authority to Pay, Authority to Reimburse, and Authority to Draw Cash Advance

2.5. Obligation Request and Status

Comments Txt HELEN - U27 (Gtobe ald fn)

Office/Amount
lnvolved

Requesting Ofricial Recommending
Approval

Approving
Official

a. Schools Division
Office

Up to the extent of
allotment released

Head of Office
. Lorena S. Walangsumbat

CID
. Elizabeth M. De Villa

SGOD
. Maria Dolores D. Atienza

Administrative Sec{ion
. Catherine A, Pureza

Finance Section (Budget)
.Susan P. Fontarum

Finance Section
(Accountinq)

Assistant Schools
Division

Superintendent
(ASDS)

Schools Division
Superintendent

(SDS)

b. Schools without
linancial staff
(Non-
implementing unitl

Up to the extent of
allotment released

School Head (SH) ASDS SDS

c. School with
financial staff
(lmplementing
unit)

Up to the extent of
allotment released

Administrative Officer (AO), or
in absence, the designated
Officer by the SH

SH or the
designated OIC

Allotment Availability and
Obligauon

including school without
financial staff (non-
implementing unit)

. Lorena S. Walangsumbat
CID

o Elizabeth M. De Villa
SGOD

. Maria Dolores D. Atienza
Administrative Section

. Catherine A. Pureza/ Susan
P. Fontarum
Finance

Catherine Pureza
Budget Section
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2. lmmediate dissemination of this Memorandum is desired.

y/
ELTAS A.lltClVl,ln.j

Assistant Schools Division Superinten$nt
Officer-ln-Charge

Office of the Schools Division Superintendent

Emat t aoaress : lllpl9wl,-p9LgB!4!!
Comment! Txl HELEN - (Nl78g023n FmadlsuttfialknTxg 2327 (Gtobe ard T )

. Payment of Salaries (Non-
lU's)- Assistant Schools
Division Superintendent
(ASDS)

b. Schools with financial
staff (implementing
units)

School Head AccountanUBookkeeper

This lom i6 a p{ofriy ol SCHOOLS DfyIS/O I OFFTCE - QUEZON PROVNCE. Therefdu, uneuthodzed us. b sijt**ly prohibiled unbss olhewL*
pemifrdd by lhe Sahools Division Supaintandcd-
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